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Position Available - ACBC Food Shelf in Anoka, MN

About ACBC: We are a non-profit food shelf established in 1971 to provide emergency food, clothing,
and resources to people in Anoka County. Approximately 25,000 families are served each year.

ACBC Address: PO Box 774, Anoka, MN 55303. Phone: (763) 422.0046
Email: stephanie@acbcfoodshelf.org  Website: http://www.acbcfoodshelf.org/

Position: Food Rescue Driver (70%) / Warehouse Assistant (30%)

Position Overview:
e 40 hours per week
e Position hours: Monday-Friday, 7:00am-3:00pm (some flexibility)
e Review provided after 90 calendar day probation period.

Desired Start Date: ASAP

Salary & Benefits: $20.50-523 per hour; paid holidays; Personal Time Off — 120 hours (accrued),
Retirement Simple IRA plan with 3% employer match, $300 Benefit Stipend (paid in first paycheck of the
month)

Reports to: Operations Manager

Position Summary: The Food Rescue Driver / Warehouse Associate helps ACBC provide fresh food to
the community each day, by picking up food from local grocery stores and helping to maintain food and
warehouse areas.

Position responsibilities (essential functions) include (but not limited to):

e Pick up regularly scheduled donated items from retail partners, as well as occasional food drive
collections, and bring them to ACBC warehouse utilizing a 16’ refrigerated box truck.

e Ensure proper food safety measures are taken in the transport and storage of perishable
donated food.

e Maintain records of temperatures of donated perishable food items.

e Maintain and build relationships with retail donation partners by serving as the face of ACBC.

Weigh & record retail donations by category for reporting purposes.

Deliver food to community members and partners as needed.

Assist in food shelf/warehouse operations as needed.

Ensure cleanliness, safety, and organization of garage and workspace.

e Other general support duties as assigned.
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Education and Experience:

High School Diploma or equivalent.

Valid driver’s license with no accidents in the past 36 months. Must be able to maintain
insurance coverage as an approved driver for ACBC Food Shelf.

Prior food shelf or grocery store experience preferred.

Knowledge, Skills and Abilities:

Customer service and communication skills.

Written communication and documentation skills.

Interpersonal skills when dealing with clients, coworkers, volunteers, and management.

Time management and organization skills — multitask and prioritize competing demands of the
job.

Attention to detail.

Take initiative to solve problems.

Adapt to changing work conditions daily.

Work with diverse populations.

Support and contribute to team goals.

Physical demands and work environment: The physical demands and work environment characteristics
described here are representative of those that must be met by an employee to successfully perform
the essential functions of this job. Reasonable accommodations may be made to enable individuals with
disabilities to perform the essential functions.

Frequent lifting and carrying up to 50 pounds; frequent walking, reaching, pushing, pulling,
kneeling, squatting, bending, standing, and sitting.

Ability to occasionally lift and carry up to 80 pounds, or willingness to repack donations.

The potential for prolonged standing, walking, squatting, and/or bending.

Frequent use of an electric pallet jack or manual pallet jack (loads of 100+ pounds, up to 1,000
pounds. Frequent use of carts with loads of 100+ pounds.

Ability to enter the cold case, cooler, and freezer thereby being subjected to cold temperatures
for extended periods of time.

Work environment of varying temperatures (retail/warehouse/office environments) and
frequent exposure to outdoor elements during retail pick-ups. Frequent work in warehouse
with shelves and storage equipment.

Use of industrial cleaners, ladders, and pallet jacks.

This offer is contingent on a satisfactory background check, MVR, and passing of a DOT
Physical or current card carrier.

The above declarations are not intended to be an all-inclusive list of the duties and responsibilities of the
job described, nor are they intended to be such a listing of the skills and abilities required to do the job.
Rather, they are intended only to describe the general nature of the job.

Please email resumes to: stephanie@acbcfoodshelf.org or mail to PO Box 774, Anoka, 55303
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